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Introduction

Introduction to the Fifth Edition

The mission of the Certification Board for Music Therapists (CBMT) is to:

* Define the body of knowledge that represents competent practice in the
profession of music therapy;

* create and administer a program to evaluate initial and continuing competence
of this knowledge;

* issue the credential of Music Therapist-Board Certified (MT-BC) to individuals
who demonstrate the required level of competence;

* and to promote music therapy certification.

Music therapy is a dynamic profession that continues to expand with new theory,
knowledge, and innovative approaches to clinical practice and research. The CBMT is
charged with reviewing and modifying the board certification examination and
recertification programs to accurately reflect current knowledge and skills in the
practice of music therapy.

The professional music therapist who receives and maintains the MT-BC credential is
responsible for demonstrating current knowledge and skills in the practice of music
therapy by participating in continuing education for recertification or by passing the
board certification examination during a five-year cycle.

The Fifth Edition of the Recertification Manual includes current policies and
procedures of CBMT and reflects revisions to previous editions. All certificants
should adhere to the policies and procedures of the Fifth Edition for their current
recertification cycle.

The Fifth Edition reflects the commitment of CBMT to continually review the
documents and publications that support the programs of CBMT. The Recertification
Manual (5th Edition) is designed to support and guide each certificant in the process
of:

1) constructing a plan for continuing education that leads to Recertification,
2) carrying out the plan within the certificant’s five-year cycle, and

3) documenting the plan in a manner consistent with accepted practice for national
recertification programs accredited by NCCA.
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PURPOSE OF THE RECERTIFICATION PROGRAM

The Certification Board for Music Therapists is fully accredited by the National
Commission for Certifying Agencies (NCCA). By establishing and maintaining the
recertification program, CBMT is in compliance with NCCA guidelines and standards
that require certifying agencies to: 1) have a plan for periodic recertification; and 2)
provide evidence that the recertification program is designed to measure or enhance
the continuing competence of the individual.

NCCA accreditation demonstrates that CBMT undergoes review to demonstrate
compliance with certification standards set by an impartial, objective commission
whose primary focus is competency assurance and protection of the consumer. This is
valuable information for certificants, employers, government agencies, payers, courts
and professional organizations. By participating in the CBMT Recertification Program
certificants promote continuing competence in the clinical practice of music therapy.

CBMT SCOPE OF PRACTICE

The CBMT Scope of Practice is a profile of knowledge, skills, and abilities of current
music therapy practice as identified through the Practice Analysis Study on a five year
cycle. The CBMT Scope of Practice defines current knowledge, skills, and abilities the
MT-BC can be expected to possess to practice music therapy. In addition, the CBMT
Scope of Practice serves to determine the content for the board certification
examination, recertification, and continuing music therapy education providers.

The CBMT Scope of Practice is the result of a lengthy process known as Practice
Analysis which is completed by the Practice Analysis Committee. The Practice
Analysis process is coordinated and guided by non-music therapy test development
experts hired by the CBMT. The process begins with a survey of a broad cross-section
of music therapists regarding their current music therapy practices. This is conducted
once every five years. The survey outcomes serve to inform the remaining Practice
Analysis components that include:

* Developing a list of objective and observable task statements considered
essential for successful music therapy practice

* Weighing and grouping the task statement into meaningful categories

* Creating the CBMT Scope of Practice document from the categories and task
statements

* Determining the percentage of board certification examination questions
devoted to each category based on the weight of each statement in a category

* Repeating the process every five years to generate a new CBMT Scope of
Practice

It is the responsibility of the certificant to be familiar and compliant with the items
identified in the CBMT Scope of Practice.

2010 NEW CBMT Scope of Practice
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SUMMARY

The Recertification Program, initiated in 1988, offers the public an independent
objective process that evaluates continuing competence. It is designed to recognize a
wide variety of continuing educational and professional experiences that serve to
measure or enhance continuing competence. The Recertification Program offers the
board certified music therapist the opportunity to maintain and update clinical skills
and knowledge, and to document his or her participation in continuing education.

The most notable changes to the Fifth Edition of the Recertification Manual:

Recertification credit categories will fall under three headings; Continuing
Music Therapy Education, Professional Development, and Professional Service.

Three CMTE credits in ethics will be required in the recertification cycle under
the Continuing Music Therapy Education category for certificants who choose
to recertify using the credit option.

Supervision of interns and pre-interns is considered Professional Service.
Maximum allowable credits for a recertification cycle are 20 credits.

Professional Service credits can be earned for active participation on boards or
committees related to music therapy associations, in addition to external
organizations.

Recertification credits for Professional Service shall not exceed 20 credits per
5-year cycle.

Combined recertification credits from Professional Development and
Professional Service shall not exceed 80 credits per 5-year cycle.

Educational Programs will now include courses 3 hours and greater in length,
rather than the previous 5-hour minimum.

The Short Event category credit limit has been increased from 15 credits to
25 credits in a 5-year cycle.
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The Recertification Cycle

A music therapist is initially board certified by successfully passing the board
certification examination and therefore earning the credential Music Therapist — Board
Certified (MT-BC). The newly-credentialed music therapist receives a certificate from
CBMT that indicates valid board certification for five years. The MT-BC credential
subjects the certificant to the rules and regulations set forth by the CBMT Board of
Directors in accordance with NCCA Program Accreditation Standards. CBMT
reserves the right to revoke the certification of any MT-BC found in violation of
the standards set forth in the CBMT Code of Professional Practice or found
practicing outside the parameters defined by the CBMT Scope of Practice.

Following initial certification, the MT-BC will begin a five-year cycle in which he or
she must demonstrate continuing competence by fulfilling recertification requirements
as designated by CBMT.

If the conditions for recertification are not completed by the last day of the 5-year
cycle, certification will expire. When certification expires, the music therapist must
complete the requirements as if a new certificant (apply, pay for, and pass the board
certification examination.)

MAINTENANCE FEE STRUCTURE

During each year of the Recertification cycle, the certificant will be assessed an
annual maintenance fee. The annual maintenance fee covers the administrative costs
of CBMT, including the Recertification Program, the activities of certification and
recertification, maintenance and documentation of all certificant records, legislative
assistance and other functions performed by CBMT on behalf of certificants. A late
fee is assessed when the maintenance fee is overdue.

Board certification is granted when demonstrating competent knowledge and skills,
not as a function of fee payment. The certificant remains board certified throughout
the five-year cycle, whether or not credits are reported, and whether or not fees are
paid. However, failure to remit the maintenance fee in any given year will prevent the
recording of that year’s submitted credits. Recertification credits are recorded in the
CBMT database, recertification exam applications are accepted, and the Application
for Recertification is processed only when maintenance fees are up to date. When
maintenance and late fees have been paid and are current, past credit activity will be
entered by CBMT. All maintenance and any accrued late fees must be paid in full
by the last day of the five-year cycle in order for the certificant to submit
Summary Forms and to apply for recertification.
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RECERTIFICATION OPTIONS

Recertification can occur in one of two ways. The certificant must choose to take and
pass the board certification examination in the fourth year of the cycle; or complete
100 credits in the areas of Continuing Music Therapy Education (including 3 credits
in ethics), Professional Development, and Professional Service.
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The Examination Option
QUICK REFERENCE PROCEDURES

In order to fulfill Recertification requirements using the Exam Option, the certificant
must have all items completed and postmarked by the last day of the 5th year of the
cycle.

Years 1 through 3
[] Pay the yearly maintenance fee (and late fee if it applies)

Year 4
[ Pay the yearly maintenance fee (and late fee if it applies)

[1 Complete the certification examination application found in the Candidate
Handbook and pay the examination fee

[] Schedule the examination as directed in confirmation letter.

L] If results indicate satisfactory competence in the major content areas,
certificant has met requirements for recertification.

L] If results indicate deficiencies in one or more of the major content areas,
certificant must demonstrate remediation in each of the deficient content areas
by participating and documenting recertification credits, CMTE’s only, in the
deficient content areas before the end of the 5-year cycle for recertification.

Year 5
[ Pay the yearly maintenance fee (and late fee if it applies)

[] Complete and document any recertification credits, CMTE’s only, required
due to examination content area deficiencies. Complete the Remediation
Credit Form and submit to CBMT.

[1 Complete and submit the Application for Recertification found at www.cbmt.org

L] Certificant is recertified for another 5-year cycle.

THE EXAMINATION AS A RECERTIFICATION OPTION

The CBMT board examination is a valid and reliable measure of current music therapy
practice and knowledge and its standardized and widespread administration make it a
simple tool for documenting the certificant’s knowledge. Each item in the examination
item pool must directly relate to one of the task statements outlined on the CBMT
Scope of Practice. The CBMT Examination Committee reviews each test item to
ensure that it reflects current music therapy practice, relates to the new listing of task
statements on the CBMT Scope of Practice, and has been psychometrically validated.
In this way, both the CBMT examination and the CBMT Scope of Practice are
representative of current music therapy practice and continuing growth within the
profession. As a measure of current practice skills, the examination taken for
recertification will be different in content and emphasis from any previous version

the certificant may have taken.
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The examination as a recertification option can be taken only in the fourth year of the
certificant’s recertification cycle to allow time for remediation should that be necessary.
Certificants choosing the examination option must complete the application included in
the Candidate Handbook and pay all applicable fees. The examination is administered
daily at various locations in the the country and abroad. An examination application
and a listing of assessment centers are available on the CBMT Examination page of the
CBMT web-site.

Certificants are notified immediately of their examination results. Those performing
satisfactorily in each of the CBMT Scope of Practice major content areas of the
examination will have met recertification requirements.

The examination is also used as a diagnostic tool, indicating strengths and deficiencies
in basic knowledge of music therapy content. If there are deficiencies, the certificant
remediates them through continuing education programs related to the deficient
content areas before the last day of the recertification cycle.

REMEDIATION

Certificants found deficient in one or more content areas must engage in continuing
education programs in the identified content area(s). The certificant will be notified of
required remediation within 60 days of the examination date. The number of credits
required to remediate identified deficiencies will range between 5 and 50, depending
on the individual’s performance within major content areas. These programs must be
completed and reported by the last day of the last year of the certificant’s current
cycle; that is, by the expiration date on the certificate.

In choosing the examination as the recertification option, the certificant forfeits the
ability to use credits earned prior to the examination for recertification purposes.
Furthermore, credits earned in the current cycle prior to taking the examination for
recertification may not be utilized or applied as remediation for any deficiencies found
in the examination.
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The Recertification Credit Option
QUICK REFERENCE PROCEDURES

In order to fulfill recertification requirements using the credit option, the certificant
must have completed and postmarked all items by the last day of the fifth year of the
cycle.
Years 1 through 4

[ Pay the yearly maintenance fee (and late fee if it applies)

[] Participate and document 100 recertification credits in the categories of
Continuing Music Therapy Education (including 3 credits in ethics),
Professional Development, and Professional Service

L] Complete the Recertification Credit Summary Form and submit to CBMT

Year 5
[ Pay the yearly maintenance fee (and late fee if it applies).

[] Participate and document recertification credits to reach 100 credits in the
categories of Continuing Music Therapy Education (including 3 credits in
ethics), Professional Development, and Professional Service.

L] Complete the Recertification Credit Summary Form found at www.cbmt.org
and submit to CBMT.

L1 Complete the Application for Recertification found at www.cbmt.org and submit
to CBMT.

[] Maintain documentation of recertification credits for at least one year past
recertification in order to comply with random audits conducted by CBMT.

[J Comply with the random audit if requested from CBMT.

Certificants may pursue recertification by accruing 100 recertification credits during
the five-year recertification cycle. Certificants accrue recertification credits in the
following ways:

1) Completing graduate coursework in areas related to the CBMT Scope of Practice

2) Attending educational programs, such as workshops, courses, and trainings, etc.

3) Designing and completing individualized self-study programs, or completing
standardized self-study programs

4) Attending short educational events, such as in-services and conference
presentations

5) Attending regional and national music therapy conferences

6) Conducting professional programs such as publishing, presenting workshops,
completing a thesis or dissertation, etc.

7) Contributing service to music therapy organizations and external organizations

8) Providing supervision in internship or pre-internship settings

10
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Recertification Credit Categories

Three types of Recertification Credits may be earned:
Continuing Music Therapy Education Credits
Professional Development Credits
Professional Service Credits

CONTINUING MUSIC THERAPY EDUCATION (CMTE)
CREDITS

The unit of measure for Continuing Music Therapy Education (CMTE) is the CMTE
credit. The CMTE credit expresses a variety of different types of learning experiences
in terms of a common unit of measure. CMTE credits are defined by the CBMT and
applied toward recertification requirements. The content of CMTE credits must relate
to the CBMT Scope of Practice. CMTE courses yield 1 CMTE credit for each 50
minute contact hour that involves interaction between the learner and the instructor.
Items that are excluded when counting hours are as follows:

1) Study time spent outside class or seminar

2) Time used for assigned reading, written assignments, or other related programs
required for the completion of a course

3) Travel time

4) Meeting time devoted to organizational business, committee activities,
entertainment, or such social activities as coffee hours, luncheons, dinners, etc.
(Time for luncheon or dinner presentation that is integral to the educational
experience may be included.)

CMTE Credit Requirement

Up to 100 CMTE credits may be earned toward the total recertification credits
required.

To meet recertification requirements, certificants must obtain at least three (3)
of the 100 recertification credits in ethical practice.

The Three-Credit Minimum

Sufficient depth and intensity of experience is considered essential to effective
continuing education. For meaningful learning to occur, the learner must have
continual, sustained contact, of adequate duration, with the facilitator and materials
of the learning experience. For this reason, CMTE credits can be earned in blocks of
3 or more credits.

11
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experience.

CMTE CREDIT FORMULA

clock hours x 60 = actual # of minutes

actual number of minutes  _ # of CMTE credits

+ 50 minutes (contact hour)

to report

Remember to ROUND DOWN to the

nearest whole number.

Four Essential Elements of Continuing Music Therapy Education (CMTE):
1) Attendance at the event must be officially documented.

2) The event must be of adequate length and intensity to provide an in-depth learning

3) The presenter must be qualified to provide a high-quality educational experience.

4) The learning objectives being addressed and met must directly relate to the current
CBMT Scope of Practice.

The CMTE credit contact hour
consists of 50 minutes of direct
educational program or contact.
Contact hours are calculated from clock
hours (60 minutes). For example, 5 clock
hours (300 minutes) is divided by 50 to
equal 6 contact hours or 6 CMTE credits.

CMTE credits are not granted in units
smaller than 1 credit. Fractions of hours
are rounded down, e.g. 5.7 contact hours
would be recorded as 5 CMTEs.

12
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GRADUATE COURSEWORK

The Board Certified Music Therapist may earn up to 100 CMTE credits per cycle for
this category. Documentation required, if audited.

Certificants may receive CMTE credit for graduate coursework in which they enroll
for credit and receive a passing grade. Any coursework claimed for CMTE credit must
cover material related to the CBMT Scope of Practice. Graduate credits are converted
to CMTE credits as illustrated in the Conversion Table.

Graduate courses that are audited or for which credit is not given may be included as
a component of an Individualized Self-Study program.

NOTE: Undergraduate coursework taken for credit must be claimed and documented
as an Individualized Self-Study, and 20 credits may be awarded.
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EDUCATIONAL COURSES

The Board Certified Music Therapist may earn up to 100 CMTE credits per cycle for
this category. Documentation required, if audited.

All educational courses must be at least 3 contact hours in duration. All must relate to
the current CBMT Scope of Practice.

Three categories of educational activities are available
for CMTE Credits:

* Approved educational programs;
* Non-Approved educational programs;

* Umbrella groupings of related workshops

Approved Educational Courses

Approved educational courses are those that are offered by an Approved Provider, or
have been approved in advance for CMTE credits by CBMT. Examples include
CMTE courses offered at national and regional music therapy conferences and
approved workshops. Educational courses can also include interactive, non-
standardized, online/distance learning experiences. A current list of Approved
Providers is published on the website, www.cbmt.org. Additional information
regarding approved courses, workshops, and self-study courses can be obtained from
CBMT at 1-800-765-2268 and from the National Board for Certified Counselors,
(NBCC) at 1-800-324-6222, www.cbmt.org. CBMT and NBCC maintain a reciprocal
agreement in which credits completed with an approved provider from either
organization qualify for claimed credits with either organization. Credits must still
relate to the appropriate Scope of Practice.

Non-Approved Educational Courses

Non-approved courses may be claimed for CMTE credits. The certificant is
responsible for justifying the significance and validity of the non-approved course in
relation to the content areas of the examination and the recertification process.
Experiences claimed for CMTE credits must meet the following major requirements:

1) Adherence of the subject matter to the CBMT Scope of Practice
2) Sufficient length and depth of the learning experience

There is no guarantee the non-approved course submitted for credit will actually be
approved. There is no provision for prior consultation or guarantees regarding
admissibility of non-approved courses. If audited, such courses will be accepted if
adequately documented and if they meet requirements for content area, contact hours,
and other applicable continuing education criteria and guidelines.

CMTE credits are awarded for educational courses based upon the actual number of
contact hours involved.

14
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Report of Refereed Journal Article

The Board Certified Music Therapist may earn up to 20 CMTE credits per cycle
for this category. 1 CMTE Credit per article, with a 3 CMTE Credit minimum.
Documentation required, if audited.

Read an article published in a refereed journal, music therapy or non-music therapy, as
long as it relates to the profession and to the CBMT Scope of Practice. The articles
must have been published within the certificant’s five-year recertification cycle, and
may not be part of a course of study or a research project.

Umbrella Groupings

The Board Certified Music Therapist may earn up to 100 CMTE credits per
cycle for this category. Documentation required, if audited.

An umbrella grouping is a group of content-related events (presentations, seminars,
workshops, in-services, etc) each fewer than 3 contact hours. These must be
incorporated under a theme or unifying topic that relates to the CBMT Scope of
Practice and results in a total of at least 3 contact hours. It is not the responsibility of
the provider nor the CBMT to place these events into umbrella groupings. Placing
events in an umbrella grouping and relating them to the CBMT Scope of Practice
is the sole responsibility of the certificant. The following examples could be
combined under a main umbrella topic:

a. Models of Music Therapy
1 hours — Introduction to G.I.M.
2 hours — Behavioral Music Therapy Techniques
2 hours — Overview of Creative Music Therapy
Total: 5 hours = 6 CMTE credits

b. Therapeutic Drumming
1 hours — African Rhythms
1.5 hours — Facilitating Drum Circles
2 hours — Rhythmic Entrainment
Total: 4.5 hours = 5 CMTE credits

c. Current Issues in Learning Disabilities
2 hours — Current Brain Research in Learning Disabilities
2 hours — Non-verbal Learning Disabilities
1 hours — Facilitating Learning through Music Therapy for Students with
Learning Disabilities
Total: 5 hours = 6 CMTE credits

Programs that are reported as an umbrella grouping must be reported together
on the same Summary Form and must be completed within a 12-month period of
each other.

15
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SELF-STUDY COURSES

The Self-Study option is designed to offer flexibility to those with specialized needs,
and to provide continuing education opportunities to certificants for whom other
options are not possible or practical. The two categories in the Self-Study option are
Standardized Self-Study and Individualized Self-Study.

Standardized Self-Study Courses

The Board Certified Music Therapist may earn up to 100 CMTE credits per cycle
Jor participating in Standardized Self-Study courses. Documentation required, if
audited.

Standardized Self-Study consists of a prepared and programmed course of study
relating to specific areas of the CBMT Scope of Practice. Standardized Self-Study
courses may be offered by Approved Providers or by a non-approved agency,
institution, or association that offers programs that relate to CBMT Scope of Practice.

Examples of Standardized Self-Study courses include:

* multi-media home study packages designed for individual use

* video conferencing or broadcast self-study courses

* on-line courses

* other courses designed in a standardized format
The format for Standardized Self-Study usually consists of a mixed-media learning
package with provisions for learner participation in the form of tests, papers, reports,
etc. The quality and applicability of these packages are reviewed prior to publication

and are designed for convenience of use so that individuals can complete the
requirements within a specified time frame.

Individualized Self-Study

The Board Certified Music Therapist may earn up to 60 CMTE credits per cycle
Jor engaging in Individualized Self-Study Courses, with no more than 20 CMTE

credits accrued in a single content area of the CBMT Scope of Practice.
Documentation required, if audited.

Individualized Self-Study consists of an individualized course of study appropriate to
specific educational goals of the certificant and that relate to the CBMT Scope of
Practice. Individualized Self-Study is conducted under the supervision of a qualified
mentor selected by the certificant.

Guidelines for use in developing Individualized Self-Study courses are outlined below.

In developing a program for self-study, the certificant first must identify an area of
growth and study related to the CBMT Scope of Practice. Areas of study can cover a
wide range of planned experiences. Once an area has been chosen, the certificant
selects a qualified person to serve as a mentor. The mentor serves as clinical
supervisor, teacher, or guide throughout the learning experience. The mentor should

16
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be an expert in the field of study; and must possess knowledge, expertise, and
qualifications adequate and appropriate for the experience.

Certificants who design Individualized Self-Study courses must adhere to the
following criteria, procedures, and guidelines:

1. The certificant and a mentor will prepare a joint written plan containing the

following:

a) Statement of purpose(s) of the course of study, indicating a needs statement
and a goals statement

b) Statement indicating the mentor’s competence in the area(s) of study to be
undertaken and the certificant’s ability and readiness to pursue the study;

¢) Learning objectives for the certificant that relate directly to the CBMT Scope
of Practice and are stated using measurable verbs;

d) Description of specific strategies and educational materials to be used
in the course of study;

e) Statement describing how evaluation of learning outcomes will be documented;

f) Rationale for the amount of CMTEs claimed, including method of calculation
in determining number of hours required to meet learning objectives;

2. The certificant and mentor will design and implement a structured educational
experience consistent in content and method with the stated objectives.

3. The certificant and mentor will each write one or two paragraphs evaluating the
effectiveness of the course of study according to the stated objectives and content
matter.

4. The certificant and mentor will provide documentation:
a) Dates of study
b) Amount of time spent in course of study by certificant
¢) Amount of time spent with mentor (e.g., How often? How long?)
d) Procedure used to ensure that the work was done by the certificant claiming
credit. .
e) Signatures of both certificant and mentor.

Undergraduate courses taken for credit may be reported for 20 CMTE credits in
this category.

At the conclusion of the Individualized
Self-Study, the certificant completes the

i ) 5 ) Examples:
Final Evaluation Form. This form contains
all the necessary documentation of the — Music lessons
Individualized Self-Study. The certificant and — Research design
mentor must document in writing the — Assessment development

undertaking and accomplishment of every
aspect of the program, and assume total
responsibility for their endeavor. The form
should be retained in the certificant’s file as
part of the documentation required for CBMT — Video/audio tapes of conference sessions

— Supervision techniques
— Specialty area
— Midi-applications and computer technology

audit. I

17



Recertification Guidelines

SHORT EVENTS

The Board Certified Music Therapist may earn up to 25 CMTE credits per cycle
for this category. Documentation required, if audited.

Courses valued at fewer than 3 CMTE credits each may be submitted up to a limit of
25 CMTE credits per five-year recertification cycle. The experiences in this category
are similar to those applied under the Educational Courses category, except that they
are valued at fewer than 3 CMTE credits and have no required evaluation component.

Short events may be combined to form Umbrella groupings if they relate to the same
area of the CBMT Scope of Practice.

MUSIC THERAPY CONFERENCE CREDIT

The Board Certified Music Therapist may earn up to 15 CMTE credits per cycle
Jor this category. Documentation required, if audited.

CMTE credit is available for attendance at national and regional music therapy
conferences sponsored by national and regional music therapy associations that are
CBMT Approved Providers of CMTE credits. These credits are in addition to all
CMTE courses and concurrent sessions attended at national and regional conferences.
Attendance at state and local, music therapy association conferences and meetings do
not qualify for credit in this category. The certificant may earn 5 CMTE credits per
conference, with a maximum of 15 CMTE credits per five-year cycle.

Attendance at any other conference should be documented under Educational Courses
for conference attendance greater than 3 hours and under Short Events for conference
attendance less than 3 hours.

18
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PROFESSIONAL DEVELOPMENT CREDITS

The Board Certified Music Therapist may earn up to 80 credits per cycle for this
category. NOTE: The total number that may be earned for Professional Development
and Professional Service combined is 80 credits. Documentation required, if audited.

Professional Development credits awarded should reflect a reasonable estimate of time
spent in that activity. No attempt is made to give credit for actual number of hours
spent.

Broadly speaking, these credits will fall into two categories:
A. Publications
B. Presentations and Program Development

A. PUBLICATIONS Documentation required, if audited.
1. Publication of a monograph or scholarly book 80 Credits
2
3
4

. Completion of a thesis or dissertation 80 Credits
. Publication of a chapter of a book 50 Credits

. Publication of an article in a refereed journal 50 Credits
Note: See Glossary for definitions of refereed and non-refereed journals.

5. Submission of a substantial Federal, State or major foundation grant 50 Credits
Note: Substantial grant is equal to $5000.00 or greater amount. Lesser amount
would be considered if there was substantial work involved.

6. Publication of an article in a non-refereed journal 10 Credits
Note: See Glossary for definitions of refereed and non-refereed journals

7. Book review published in a refereed journal 10 Credits

8. Original music composition 5 Credits per composition, limited to 20 Credits
per cycle

B. PRESENTATIONS AND PROGRAM DEVELOPMENT

Documentation required, if audited.

1. Development of an AMTA-approved college/university educational program
(undergraduate or graduate) 80 Credits

2. Writing a proposal for an AMTA National Roster Internship Program 50 Credits

3. Collaborating on the development of a university affiliated clinical training
program 30 Credits

4. Development and implementation of a professional program, workshop, or course
of study. This experience refers not to the typical conference presentation, but to
the development of a major workshop or professional program that may be
presented at any time. Such programs must be at least 3 contact hours in length.
20 Credits
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5. First-time offering of a presentation at a professional meeting, conference, or
symposium 10 Credits
NOTE: This provision includes presenting at a poster session.
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PROFESSIONAL SERVICE CREDITS

The Board Certified Music Therapist may earn up to 20 credits per cycle for this
category. The total number that may be earned for Professional Development and
Professional Service combined is 80 credits.

A. SERVICE TO MUSIC THERAPY ORGANIZATIONS

Maximum 20 credits per cycle in combination with Involvement in External
Organizations and Providing Supervision in Internship and Pre-Internship
Settings. Documentation required, if audited.

Service to the music therapy profession through involvement on boards, committees,
and task forces of music therapy organizations qualifies for credit. Examples of music
therapy organizations are national, regional, state, and local organizations whose
primary purpose is the development or advancement of the field of music therapy.
This category of credit may not be used for remediation of deficiencies after taking
the examination for recertification. One credit per hour of activity is allowed.

B. INVOLVEMENT IN EXTERNAL ORGANIZATIONS

Maximum 20 credits per cycle in combination with Service to Music Therapy
Organizations and Providing Supervision in Internship and Pre-Internship
Settings. Documentation required, if audited.

Under some circumstances, advocacy of music therapy within external organizations
may qualify for credits. Examples are federal organizations and institutions, state
review boards, and public service organizations related to healthcare, education, or the
arts. For more information, see the explanation of External Organizations that follows.
This category of credit may not be used for remediation of deficiencies after taking
the examination for recertification. One credit per hour of activity is allowed.

An external organization is one whose primary purpose and function is not the
development or advancement of the field of music therapy. Among the types of
representation eligible for credit are: membership or involvement on a governing,
advisory, or review board, or board of directors of an agency or organization such as a
hospital, special education school, custodial care facility, or community arts program
for persons with disabilities. Testimony before state and federal legislative or executive
bodies or committees and/or drafting legislation would also be included in this
category, as would the preparation of materials for obtaining third party
reimbursement.

NOTE: See Glossary for definitions of third party reimbursement and legislative
testimony.

To receive credit for representation of the music therapy profession to external
organizations, the certificant must demonstrate that:
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a) the mission of the organization concerns growth, development, or maintenance of
quality of life in human services delivery; and

b) the position required advocacy or representation by an individual with the
professional knowledge and skills of a music therapist.

C. PROVIDING SUPERVISION IN INTERNSHIP AND
PRE-INTERNSHIP SETTINGS

Maximum 20 credits per cycle in combination with Service to Music Therapy
Organizations and Involvement in External Organizations. Documentation
required, if audited.

Supervision provided by music therapy pre-internship supervisors 1 credit per
student, maximum, 5 credits per year, and 20 credits per cycle.

Supervision provided by music therapy intern supervisors 4 credits per year while
having at least one intern, maximum 20 credits per cycle.
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Required Documentation

CONTINUING MUSIC THERAPY EDUCATION
(CMTE) CREDITS

GRADUATE COURSEWORK

The Board Certified Music Therapist may earn up to 100 CMTE credits per cycle
for this category.

The required documentation for graduate coursework consists of the official transcript
of the grade in the course.

EDUCATIONAL COURSES

The Board Certified Music Therapist may earn up to 100 CMTE credits per cycle
for this category.

Approved Education Courses

1. A copy of the CMTE certificate awarded by the CBMT Approved Provider upon
completion of the course

Non-Approved Educational Courses and Umbrella Groupings
1. The activity title

The name of the activity sponsor

The name of the instructor

o

A written summary of the learning experience and its application to music therapy
practice and the CBMT Scope of Practice (approximately 250 words)

A copy of the brochure or syllabus for the activity
A copy of the certificate or proof of attendance (signature of presenter/presider)

The number of contact hours in the activity or program

© N o

Umbrella groupings must list the unifying topic, session titles, date(s), and
instructor(s) for each session and include items 1 — 7

NOTE: Only one summary is required for umbrella grouping. The summary should
tie together all of the sessions listed under an umbrella grouping. The information
gained in the sessions should be adequately expressed and the learning occurred
should be apparent.
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Report of Refereed Journal Article
1. Journal Name and Date of Publication
2. Article Author and Title

3. A written summary of the learning experience and its application to music therapy
practice and the CBMT Scope of Practice (approximately 250 words)

4. Copy of the Table of Contents in which the article is listed

SELF-STUDY COURSES

Standardized Self-Study

The Board Certified Music Therapist may earn up to 100 CMTE credits per cycle

for this category.

Approved Standardized Self-Study

1. Certificate of completion provided to the certificant by the provider of the
Standardized Self-Study course

Non-Approved Standardized Self-Study

1. The activity title

2. The name of the activity sponsor

3. A written summary of the learning experience and its application to music therapy
practice and the CBMT Scope of Practice (approximately 250 words)

4. A copy of the brochure, literature or syllabus pertaining to the activity
5. A copy of the certificate or proof of attendance (see Glossary)

6. The number of contact hours in the activity or program

Individualized Self-Study

The Board Certified Music Therapist may earn up to 60 CMTE credits per cycle
for this category, with no more than 20 CMTE credits accrued in a single content
area of the Scope of Practice.

Individualized Self-Study

1. Individualized Self-Study Final Evaluation Form developed by certificant and
mentor

Undergraduate Coursework

1. A written rationale for taking the course, its application to music therapy practice,
and its relationship to the CBMT Scope of Practice (approximately 250 words)

2. An official transcript listing the name of the certificant, the course title, date of the
courses, and a passing grade
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SHORT EVENTS

The Board Certified Music Therapist may earn up to 25 CMTE credits per cycle
for this category.

1. A certificate or other proof of attendance at the event, with verification of the
length of the activity

2. The signature of the presenter or presider, or an official certificate of attendance of
the workshop or activity is acceptable as proof of attendance. A canceled check,
name tag, or copy of workshop material is not acceptable proof of attendance.

3. If certificate does not show number of hours/credits being claimed, other
documentation showing this (i.e. brochure, schedule) should be included to verify
credits.

MUSIC THERAPY CONFERENCE CREDIT

The Board Certified Music Therapist may earn up to 15 CMTE credits per cycle
for this category.

An official certificate of attendance provided by the sponsoring association showing
name of certificant attending the conference, name and date (month, day(s), year) of
music therapy conference, Statement of Relationship, name of sponsoring association
and CBMT Approved Provider number is required.
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PROFESSIONAL DEVELOPMENT CREDITS

The Board Certified Music Therapist may earn up to 80 credits per cycle for this
category.

PUBLICATIONS

Publications

1. Publication title

2. Abstract or outline
3. Date of publication
4

. Type of submission (book, refereed article, thesis, dissertation, chapter in book,
non-refereed article, and book review)

5. Copies of the published title page and copyright page

Dissertation and Theses
1. Official transcripts showing completion/acceptance of the document

2. If the title is not listed on the transcript, a copy of the title page is also required for
documentation.

Book review published in a refereed journal.
1. Publication Title

2. Verification from the editor that the review will be published

Grant Writing
1. Submission of cover sheet of grant
2. Grant Table of Contents

3. Verification letter from federal or state agency or major foundation signifying that
the grant was submitted for review

Original Music Composition

1. Musical score of the original composition, at least 16 measures in length and
correctly notated by hand or by computer software.

2. Audio recording of the composition on audiotape or CD.
3. Composition's therapeutic use must be included:
client population(s) for which appropriate

a.
b. therapeutic domain(s) addressed

12

at least one specific therapeutic objective within the stated domain(s)

o

procedure for implementing the composition to meet the objective(s)
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PRESENTATIONS AND PROGRAM DEVELOPMENT

Presentations

Title of presentation

Abstract or program summary of presentation
Name of sponsoring organization

Name and date of conference or symposium

Location of conference or symposium

A o B

Copy of presentation or conference brochure listing the presentation, or other proof
of sponsorship

Program Development Courses & Workshops
Syllabus, bibliography, and/or content outline
Sponsoring agency

Location of the program

Duration of the course or program

Number of participants

Copy of brochure (if printed)

A o

Statement by sponsoring agency that the course was developed and implemented
by the certificant
Academic Degree and Internship Programs

1. Educational Program: AMTA approval letter for an Educational Program
(undergraduate or graduate)

2. National Roster Internship Program: AMTA approval letter

3. University Affiliated Internship Program: Letter agreeing to the affiliation with
the supervising music therapist signed by the University Program Director
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PROFESSIONAL SERVICE CREDITS

The Board Certified Music Therapist may earn up to 20 credits for Professional
Service. The total number of Professional Development and Professional Service
credits shall not exceed 80 credits.

SERVICE TO MUSIC THERAPY ORGANIZATIONS

The Board Certified Music Therapist may earn up to 20 credits per cycle in this
category in combination with Involvement in External Organizations and
Supervision in Internship and Pre-internship settings.

1. Statement of the mission of the organization
2. Documentation of time spent in organizational activities

3. Signature of chief presiding officer of the organization indicating the time devoted
by the certificant

INVOLVEMENT IN EXTERNAL ORGANIZATIONS

The Board Certified Music Therapist may earn up to 20 credits per cycle in this
category in combination with Service to Music Therapy Organizations and
Supervision in Internship and Pre-internship Settings.

For Membership on a Board

1. Statement of the mission of the organization

2. Statement of the role of the music therapist in this organization

3. Statement of abilities and expertise required by this position

4. Documentation of time spent in organizational activities

5. Signature of chief presiding officer of the organization indicating the time devoted
by the certificant and the quality of the certificant’s participation

For Legislative Testimony

1. Title, number and copy of the bill

2. Log of time spent preparing and delivering testimony

For Legislative Drafting

1. Title, number and copy of the bill
2. Date submitted and to whom

3. Principal author of legislative draft
4

. Log of time spent writing and preparing legislative draft
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For Third Party Reimbursement (10 credits per submission)

1. Proof of reimbursement while maintaining confidentiality in accordance with any
applicable laws

PROVIDING SUPERVISION IN INTERNSHIP AND
PRE-INTERNSHIP SETTINGS
The Board Certified Music Therapist may earn up to 20 credits per cycle in this

category in combination with Service to Music Therapy Organizations and
Involvement in External Organizations.

1. Signatures of the certificant and her or his supervisor/manager verifying that the
certificant provided supervision to pre-intern students and/or interns
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ANNUAL REPORTING OF CREDITS

Submit a Recertification Credit Summary Form annually, but do not send verifying
documentation unless requested for audit

It is the responsibility of all Board Certified Music Therapists to report their
individual recertification credits to the CBMT. Certificants who choose the credit
option will use a self-reporting format to apprise the CBMT of recertification credits.
The certificant should record all credits completed during the previous 12 months, as
well as any prior unreported credits.

In the final year of the five-year recertification cycle, the form must be postmarked
and submitted to the CBMT Office by the last day of their cycle. Credits must have
taken place within the five-year cycle for which they are reported. Credits that span
two recertification cycles may be claimed only for the cycle during which the activities
are completed. Credits that occurred before the current reporting year and previously
went unreported (for whatever reason), may be reported as long as they were
completed during the current five-year cycle. Only credits submitted on the
Recertification Credit Summary Form will be accepted and recorded. The certificant
should submit all credits earned. While 100 credits are required per five-year cycle for
recertification, there is no limit on the number of credits that may be reported. A
listing of the certificant’s total number of credits that have been reported for the
current cycle will be sent to the certificant as each update is recorded.

Acceptance of Credit Claims

Claims for credits must be reported in writing, and be submitted on the
Recertification Credit Summary Form. Certificants needing an official reporting
form should contact the CBMT office staff by e-mail, mail or telephone with their
request, or obtain a form from the website, www.cbmt.org.

Items reported on the Recertification Credit Summary Form will be added to the
certificant’s database record. Summary Forms will not be modified, scrutinized, or
adjusted by the CBMT office staff, and any forms containing information that 1s
incomplete, unclear, unreadable, or confusing will be returned to the certificant for
correction.

When reporting credits, certificants should send the official reporting form only. The
certificant should keep all documentation on file. Documentation will be required
only when a certificant is selected for audit. If selected for audit, the certificant will
receive a letter requesting materials. Except in the case of graduate and/or
undergraduate coursework, which requires an official transcript, a certificant, should
send only copies of documentation, not originals.
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Retention of Documentation

It is highly recommended that each certificant maintain a documentation file for
recertification credits. When credits are completed, the certificant should save
required documentation in this file so that it will be available for audit, if necessary.
Upon audit, activities will not be allowed for credit unless the required documentation
can be provided. All documentation and records must be retained for at least one year
beyond the certificant’s current five-year recertification cycle.

Maintenance Fees Must Be Current

Credits claimed and reported by a certificant will not be recorded into the certificant’s
database record by the CBMT office staff unless the certificant’s maintenance fees are
paid and current. If fees are unpaid, the Summary Form will be held for processing. A
letter will be sent to the certificant indicating the problem. Upon receipt of the proper
maintenance fee and any other necessary late fees, the credits will then be recorded.
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AUDIT PROCEDURE

Ultimately, it is the responsibility of the CBMT to uphold and enforce the high
standards that have been set for the recertification program. The random audit
procedure is the mechanism used for this task.

The CBMT audit is conducted each year. A percentage of all certificants who have
reported credits are randomly selected to participate. Every certificant who has
reported credits stands an equal chance of being audited regardless of previous audit
history. Please note that it is possible that a given individual could be audited more
than once in the same five-year recertification cycle.

The audit is conducted in the following manner:

1. A computerized random selection process identifies the names of those persons to
be audited from the pool of current certificants.

2. A notification letter is sent to those selected for audit, requesting that copies of
documentation of all credits reported to date be sent to the CBMT office by a
specified deadline. The reported credits are listed on a computer printout that is
mailed to the certificant with the audit notification letter. The CBMT office must
receive materials by the specified deadline. Prior to the deadline, a reminder notice
is sent to each person who has not yet submitted materials.

3. Through the audit process materials are examined for quality and accuracy.
Established audit procedures ensure that all materials are evaluated according to
the same standards and by means of identical procedures. The procedure typically
results in one of the following outcomes:
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* Credits are accepted as reported

* Some or all credits are denied (often due to lack of proper documentation)
* Errors in calculating amount of credits are corrected

* Credits not placed in the proper category are moved

4. A letter is sent to the certificant indicating the results of the audit. Each certificant
audited has the opportunity to request clarification or reconsideration of audit
results.

5. [If there is no response or question regarding audit results within the specified time
limit outlined in the letter sent from CBMT, the results of the audit are considered
final. The record of credits is changed, if necessary, to reflect results of the audit.

The audit process is random and is not a reflection of doubt as to the honesty or
accuracy of a certificant’s reporting of credits. Financial and staffing limits do not
allow the CBMT to audit every claim and it is important that each certificant maintain
a complete file of documentation related to continuing music therapy education
activities. Responsible, accurate, and complete documentation by certificants will
ensure the audit is a simple process of sending copies of materials when requested.

Non-respondents will be subject to future audit. A certificant who fails to respond
to a request for documentation for audit will be automatically audited the following
year, and each year thereafter until the required documentation is submitted. If a
certificant fails to respond to the audit within the five-year cycle, his/her board
certification will be revoked.
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The CBMT Scope of Practice

The CBMT Scope of Practice is a profile of the current knowledge and skills of music
therapy practice. For purposes of Certification and Recertification, this outline serves to
define the knowledge and skills that the MT-BC should possess to practice in the field.
In this manual, and in other publications of the CBMT, references are made to the
content outline of the CBMT Examination, or the Scope of Practice.

The development of the Scope is the product and culmination of a lengthy process
known as Practice Analysis. The process is conducted as follows:

* A broad cross-section of music therapists is surveyed regarding their current
music therapy practices.

* From the survey, a list of objective and observable task statements is developed.
These tasks are considered essential for successful music therapy practice. The
items are then weighted and grouped into meaningful categories.

e The groupings result in the Scope of Practice document. The weights of various
categories determine the percentage of Exam questions devoted to each
category.

* The entire process is repeated, with a new Scope of Practice generated every
five years to accurately reflect current practice.

The Practice Analysis process is conducted by a committee of experts in various areas
of music therapy clinical practice. The members of the Practice Analysis Committee are
selected by the CBMT for their recognized expertise and collective breadth of
knowledge in areas of music therapy practice. The Practice Analysis is coordinated and
guided by test development experts who are hired by the CBMT.

Each item in the CBMT Examination item pool must relate directly to one of the task
statements derived from the CBMT Scope of Practice. With each new Practice Analysis,
the CBMT Examination Committee reviews each test item to ensure that it reflects
current practice and relates to the new listing of task statements. In this way, the CBMT
Examination and the CBMT Scope of Practice that serves as its structure is
representative of current music therapy practice.
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CBMT SCOPE OF PRACTICE FROM PRACTICE ANALYSIS STUDY, 2008

C. Treatment Planning

I. Assessment and Treatment Planning: 40 items
A. Assessment

1.
2.

®© N W

10.

11.

12.

13.

15.

Observe client in music or non-music settings.

Obtain client information from available resources (e.g.,
documentation, client, other professionals, family
members).

. Within the following domains (e.g., perceptual, sensory,

physical, affective, cognitive, communicative, social, and
spiritual), identify the client’s:

a) functioning level.

b) strengths.

c) areas of need.

. Identify client’s:

a)
b)
c)
d)

active symptoms.

behaviors.

cultural and spiritual background, when indicated.
issues related to family dynamics and interpersonal
relationships.

learning styles.

manifestations of affective state.

g) music background, skills.

h) preferences.

i) stressors related to present status.

Document intake and assessment information.

€)
f)

. Evaluate the appropriateness of a referral.

Identify the effects of medical and psychotropic drugs.

. Review and select music therapy assessment instruments

and procedures.

Adapt existing music therapy assessment instruments and
procedures.

Develop new music therapy assessment instruments and
procedures.

Create an assessment environment or space conducive to
the assessment protocol and/or client’s needs.

Engage client in music experiences to obtain assessment
data.

Identify how the client responds to different types of
music experiences (e.g., improvising, recreating,
composing, and listening) and their variations.

Identify how the client responds to different styles of
music.

Identify how the client responds to the different elements
of music (e.g., tempo, pitch, timbre, melody, harmony,
rhythm, meter, dynamics).

Interpret Assessment Information and Communicate

Results

1.

2.

Evaluate reliability and presence of bias in information
from available resources.

Identify factors which may impact accuracy of
information gathered during assessment (e.g.,
precipitating events, medications, health considerations).

. Draw conclusions and make recommendations based on

analysis and synthesis of assessment findings.

. Acknowledge therapist’s bias and limitations in

interpreting assessment information (e.g., cultural
differences, clinical orientation).

Communicate assessment findings and recommendations
in oral, written, or other forms (e.g., video, audio).

1.

2.

13.

14.

15.

16.

Involve client in the treatment planning process, when

appropriate.,

Consult the following in the treatment planning process:

a) clinical and research literature and other resources.

b) client’s family, caregivers, or personal network, when
appropriate.

c) other professionals, when appropriate.

Coordinate treatment with other professionals and/or

family, caregivers, and personal network when

appropriate.

Evaluate how music therapy fits within the overall

therapeutic program.

Consider length of treatment when establishing client

goals and objectives.

Establish client goals and objectives.

Select or design a data collection system.

Create environment or space conducive to client

engagement.

Consider client’s age, culture, music background, and

preferences when designing music therapy experiences.

. Create music therapy experiences that address client goals

and objectives.

Select and adapt musical instruments and equipment
consistent with treatment needs.

Select and prepare non-music materials consistent with
music therapy goals and clients’ learning styles (e.g.,
adaptive devices, visual aids).

Plan music therapy sessions of appropriate duration and
frequency.

Structure and organize music therapy experiences within
each session to create therapeutic contour (e.g.,
transitions,